
 

 

 

Heritage Oshawa Advisory Committee 

Terms of Reference 

1.0 Mandate 

Heritage Oshawa (the municipal heritage advisory committee) was established in 1995. 
The mandate of Heritage Oshawa is to advise and assist Council on all matters relating 
to the preservation and promotion of cultural heritage resources within the city of 
Oshawa. 

2.0     Goals and Objectives 

In accordance with By-law 2-2011, as amended, Heritage Oshawa shall: 

• Establish criteria to evaluate properties of cultural heritage value or 
interest; 

• Prepare and maintain a list of heritage resources including buildings, 
structures, and other elements which are considered to be of cultural 
heritage value or interest including heritage conservation districts; 

• Advise Council on means of conserving heritage properties and districts; 

• Review development applications associated with cultural heritage 
resources and provide recommendations to Council; 

• Advise and assist Council on current heritage conservation programs, 
regulations and legislations; 

• Provide recommendations to the Council on properties worthy of heritage 
designation; 

• Increase public awareness and knowledge of cultural heritage resources 
within the city and heritage conservation issues through programs and 
activities; 

• Advise and assist Council on all matters relating to cultural heritage 
including, but not limited to, buildings and structures, cultural heritage 
landscapes and archaeological sites; 

3.0     Guiding Principles 

Advisory Committees shall be compliant with the Advisory Committees of Council Policy 
and Procedure (which respects Council Procedure By-law 111-2017, as amended, 
regarding meeting process). The Procedure By-law may be referenced directly through 
City Clerk Services should further clarification on meeting process be required. 

Changes or clarifications to the Policy or Procedure shall be reflected in updates to the 
Policy and Procedure, which may be supplemented by guidelines and training 
materials, as appropriate, by the City Clerk. 



 

 

 

The above referenced Policy and Procedure is comprehensive and addresses, amongst 
other matters, duties and conduct of Advisory Committee members and support staff, 
operating procedures, conduct of meetings, and standard templates for advisory 
committee agendas, advisory committee reports to Council, etc. 

Heritage Oshawa works within the guidelines of the Ontario Heritage Act and the 
Oshawa Official Plan. 

A staff liaison person shall be assigned to attend the monthly Heritage Oshawa 
meetings to provide planning and procedural advice as necessary. The staff liaison 
person also acts as liaison between Heritage Oshawa and the Department of 
Development Services in terms of advancing Heritage Oshawa matters to Council. The 
staff liaison person will respond to public inquiries as they relate to providing general 
heritage information. The staff liaison person will ensure that all directives resulting 
from Heritage Oshawa correspondence, comments and/or motions are implemented in 
a timely manner. The staff liaison person will maintain and update the Heritage Oshawa 
Inventory of Heritage Properties and the appropriate municipal electronic database as 
required. 

4.0 Key Success Factors 

For the Heritage Oshawa Committee to be successful, the Committee needs to: 

• develop an achievable vision; 

• nurture leadership; 

• ensure that appropriate funding and staff resources are provided; 

• develop effective communication; 

• nurture partnership development; 

• widen volunteer support and commitment; 

• develop feasible, realistic and achievable strategies/actions tailored to the 
community's· needs; and, 

• ensure Committee members adhere to the Advisory Committees of Council 
Policy and Procedure. 

5.0 Number of Members 

Heritage Oshawa shall consist of nine members as follows: 

• one Council member; 

• seven volunteer members; and, 

• one Stakeholder Member representing the Oshawa Historical Society. 



 

 

 

6.0 Member Qualifications 

Committee members will be appointed on the basis of their work and volunteer 
experience, availability, academic qualifications, demonstrated expertise, and interest 
and participation in heritage and community matters. 

7.0 Frequency of Meetings 

Heritage Oshawa will meet monthly or otherwise as often as is deemed necessary by 
Heritage Oshawa. There will be no scheduled meetings in July and August. In the year of 
a Municipal Election, Heritage Oshawa will meet eight times (8). There will be no 
scheduled meetings in July, August, October and November. Additional special meetings 
may be called, as required, by the Chair. 


	Terms of Reference
	Heritage Oshawa Advisory Committee Terms of Reference 
	2.0     Goals and Objectives 
	3.0     Guiding Principles 
	4.0 Key Success Factors 
	5.0 Number of Members 
	6.0 Member Qualifications 
	7.0 Frequency of Meetings 




Accessibility Report



		Filename: 

		HTG_Terms_of_Reference.pdf






		Report created by: 

		


		Organization: 

		





[Enter personal and organization information through the Preferences > Identity dialog.]


Summary


The checker found no problems in this document.



		Needs manual check: 0


		Passed manually: 2


		Failed manually: 0


		Skipped: 0


		Passed: 30


		Failed: 0





Detailed Report



		Document




		Rule Name		Status		Description


		Accessibility permission flag		Passed		Accessibility permission flag must be set


		Image-only PDF		Passed		Document is not image-only PDF


		Tagged PDF		Passed		Document is tagged PDF


		Logical Reading Order		Passed manually		Document structure provides a logical reading order


		Primary language		Passed		Text language is specified


		Title		Passed		Document title is showing in title bar


		Bookmarks		Passed		Bookmarks are present in large documents


		Color contrast		Passed manually		Document has appropriate color contrast


		Page Content




		Rule Name		Status		Description


		Tagged content		Passed		All page content is tagged


		Tagged annotations		Passed		All annotations are tagged


		Tab order		Passed		Tab order is consistent with structure order


		Character encoding		Passed		Reliable character encoding is provided


		Tagged multimedia		Passed		All multimedia objects are tagged


		Screen flicker		Passed		Page will not cause screen flicker


		Scripts		Passed		No inaccessible scripts


		Timed responses		Passed		Page does not require timed responses


		Navigation links		Passed		Navigation links are not repetitive


		Forms




		Rule Name		Status		Description


		Tagged form fields		Passed		All form fields are tagged


		Field descriptions		Passed		All form fields have description


		Alternate Text




		Rule Name		Status		Description


		Figures alternate text		Passed		Figures require alternate text


		Nested alternate text		Passed		Alternate text that will never be read


		Associated with content		Passed		Alternate text must be associated with some content


		Hides annotation		Passed		Alternate text should not hide annotation


		Other elements alternate text		Passed		Other elements that require alternate text


		Tables




		Rule Name		Status		Description


		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot


		TH and TD		Passed		TH and TD must be children of TR


		Headers		Passed		Tables should have headers


		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column


		Summary		Passed		Tables must have a summary


		Lists




		Rule Name		Status		Description


		List items		Passed		LI must be a child of L


		Lbl and LBody		Passed		Lbl and LBody must be children of LI


		Headings




		Rule Name		Status		Description


		Appropriate nesting		Passed		Appropriate nesting







Back to Top


