as amended by By-law 96-2015
By-Law 24-2011
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NOW THEREFORE the Council of The Corporation of the City of Oshawa ENACTS AS FOLLOWS:
Interpretation
1. In this By-law:
1.1.

“Administrative Penalty” means an administrative penalty established by a
Designated By-law;

1.2.

“By-law” means this by-law and any schedule to this by-law as they may from time
to time be amended;

1.3.

“City” means The Corporation of the City of Oshawa;

1.4.

“Council” means the City’s Council;

1.5.

“Designated By-law” means a by-law with respect to parking, standing or stopping
of vehicles that is designated by the City as a by-law to which this By-law applies
and, if only a part of a by-law is designated, includes only the designated part of
the by-law;

1.6.

“Director” means the person from time to time performing the functions of the City’s
Director, Municipal Law Enforcement and Licensing Services;

1.7.

“Fee – Appeal No-Show” means an administrative fee from time to time established
by the General Fees and Charges By-law in respect of a Person’s failure to appear
at the time and place scheduled for a hearing before a Hearings Officer;

1.8.

“Fee – Late Payment” means an administrative fee from time to time established by
the General Fees and Charges By-law in respect of a Person’s failure to pay an
Administrative Penalty by the date on which it is due and payable;

1.9.

“Fee – MTO Plate Denial” means an administrative fee from time to time
established by the General Fees and Charges By-law for notifying the Registrar of
Motor Vehicles for the purpose of plate permit denial.

1.10. “Fee – MTO Search” means an administrative fee from time to time established by
the General Fees and Charges By-law for searching the records of the Ontario
Ministry of Transportation;
1.11. “Fee – Screening No-Show” means an administrative fee from time to time
established by the General Fees and Charges By-law in respect of a Person’s
failure to appear at the time and place scheduled for a review by a Screening
Officer;
1.12. “General Fees and Charges By-law” means the City’s By-law 13-2003 as from time
to time amended;
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1.13. “Hearings Officer” means each hearings officer from time to time appointed
pursuant to the City’s Hearings Officer By-law 26-2008 as from time to time
amended;
1.14. “Manager” means the person from time to time performing the functions of the
City’s Manager, Municipal Law Enforcement Services;
1.15. “Officer” means each of
(a) the Director;
(b) the Manager;
(c) a Municipal Law Enforcement Officer appointed by or under the authority of a City
by-law to enforce a Designated By-law; and
(d) a police officer employed by a municipal police force, by the Ontario Provincial
Police or by the Royal Canadian Mounted Police.
1.16. “Penalty Notice” means a notice given pursuant to sections 3 and 4;
1.17. “Penalty Notice Date” means the date specified on the Penalty Notice pursuant to
subsection 4.1;
1.18. “Penalty Notice Number” means the number specified on the Penalty Notice
pursuant to subsection 4.2;
1.19. “Person” includes an individual, partnership, association, firm or corporation;
1.20. “Screening Decision” means a decision made by a Screening Officer pursuant to
subsection 7.6;
1.21. “Screening Decision Date” means the date on which a Screening Decision is made
pursuant to subsection 7.6;
1.22. “Screening Officer” means each person from time to time performing the functions
of a Screening Officer pursuant to this By-law;
1.23. “Service Oshawa” means the Customer Service Division of the City’s City Clerk
Services and includes each person from time to time employed therein; and
1.24. “Traffic By-law” means the City’s By-law 79-99 as from time to time amended.
Penalty Notice
2. Each Person who contravenes a provision of a Designated By-law shall, when given a
Penalty Notice in accordance with section 3, be liable to pay to the City an Administrative
Penalty in the amount specified by the Designated By-law, for each day or part of a day on
which the contravention continues.
3. An Officer who has reason to believe that a Person has contravened any provision of a
Designated By-law may give to the Person a Penalty Notice.
(a) The Director may, before 4:30 pm of the tenth (10th) day after the Penalty Notice Date,
cancel the Administrative Penalty.
4. The Penalty Notice shall be given to the Person as soon as is reasonably practicable and
shall include the following information:
4.1. the date of the Penalty Notice;
4.2. a reference number that is unique to that Penalty Notice;
4.3. particulars of the contravention;
4.4. the amount of the Administrative Penalty;
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4.5.

such information as the Director determines is appropriate respecting the process by
which the person may exercise the Person’s right to request a review of the
Administrative Penalty; and

4.6.

a statement advising that an Administrative Penalty will, unless cancelled or reduced
pursuant to the review and appeal processes, constitute a debt of the Person to the
City.

5. A Person who is given a Penalty Notice and who does not pay to the City the amount of the
Administrative Penalty within fifteen (15) days of the Penalty Notice Date shall pay to the
City a Fee - MTO Search.
6. A Person who is given a Penalty Notice may request that the Administrative Penalty be
reviewed by a Screening Officer pursuant to section 7.
Review by Screening Officer
7. The following applies to reviews of an Administrative Penalty by a Screening Officer:
7.1.

A Person’s right to request a review expires if it has not been exercised in the
manner prescribed in subsection 7.3 before 4:30 p.m. on the twenty-first (21st) day
after the Penalty Notice Date.

7.2.

A Person’s right to request an extension of the time to request a review expires if it
has not been exercised in the manner prescribed in subsection 7.3 before 4:30
p.m. on the forty-second (42nd) day after the Penalty Notice Date at which time:
(a) the Person shall be deemed to have waived the right to request a review;
(b) the Administrative Penalty shall be deemed to be affirmed; and
(c) the Administrative Penalty shall not be subject to review, including review by
any Court.

7.3.

A Person’s rights to request a review and to request an extension of time to
request a review are exercised by giving to the City written notice of the request to
review that includes:
(a) the Penalty Notice Number;
(b) the Person’s mailing address and, if applicable, facsimile transmission number
and e-mail address;
(c) in the case of a request to extend the time to request a review, the reasons, if
any, for having failed to exercise the right to request a review within the time
limited by subsection 7.1;
(d) particulars of all grounds upon which the request to review is based, and
(e) the Person’s election to
(i)
(ii)

meet with a Screening Officer for the review; or to
Have the review undertaken by a Screening Officer in writing in respect of
the particulars provided by the Person pursuant to paragraph 7.3(e).

7.4.

Where the Person elects to meet with a Screening Officer pursuant to clause
7.3(e)(i), the Person shall be given notice of the date, time and place of the review.

7.5.

Where the Person fails to appear at the time and place scheduled for a review,
(a) Where the Person elects to meet with a Screening Officer pursuant to clause
7.3(e)(i) and the Person fails to appear at the time and place scheduled for a
review or fails to remain at such place until the Screening Officer has made a
Screening Decision respecting the Administrative Penalty the subject of the
Person’s request for the review;
(b) the Administrative Penalty shall be deemed to be affirmed;
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(c) the Administrative Penalty shall not be subject to review, including review by
any Court; and
(d) the Person shall pay to the City a Fee - Screening No-Show.
7.6.

Subject to subsections 7.2 and 7.5, the Screening Officer may
(a) extend the time to request a review; and may
(b) cancel, reduce or extend the time for payment of the Administrative Penalty and
any administrative fees respecting that Administrative Penalty where the
Screening Officer is satisfied that doing so would maintain the general intent and
purpose of the Designated By-law and that:
(i) there is reason to doubt that the person contravened the Designated By-law;
(ii) the person took all reasonable steps to prevent the contravention; or that
(iii) the cancellation, reduction or extension of the time for payment is necessary
to relieve undue financial hardship.

7.7.

The Screening Decision shall be given to the Person.

7.8.

The Person may appeal to a Hearings Officer against the Screening Decision
pursuant to section 8.

Appeal to Hearings Officer
8. The following applies to appeals to a Hearings Officer against Screening Decisions:
8.1.

The right to appeal is limited to the following:
(a) a Person who has been given a Screening Decision pursuant to subsection 7.7;
and
(b) the Director.

8.2.

A Person’s right to appeal expires if it has not been exercised in the manner
prescribed in subsection 8.4 before 4:30 p.m. on the twenty-first (21st) day after the
Screening Decision Date.

8.3.

A Person’s right to request an extension of the time to appeal expires if it has not
been exercised in the manner prescribed in subsection 8.4 before 4:30 p.m. on the
forty-second (42nd) day after the Screening Decision Date at which time:
(a) the Person shall be deemed to have waived the right to appeal;
(b) the Screening Decision and the Administrative Penalty as it may have been
affected by the Screening Decision shall be deemed to be affirmed; and
(c) the Screening Decision and the Administrative Penalty as it may have been
affected by the Screening Decision shall not be subject to review, including
review by any Court.

8.4.

A right to appeal is exercised by giving to the City written notice of the appeal that
includes:
(a) the Penalty Notice Number;
(b) the Person’s mailing address and, if applicable, facsimile transmission number
and e-mail address;
(c) in the case of a request to extend the time to appeal, the reasons, if any, for
having failed to exercise the right to appeal within the time limited by subsection
8.2; and
(d) particulars of all grounds upon which the appeal is made.
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8.5.

The Person shall be given no fewer than seven (7) days’ notice of the date, time
and place of the hearing of the appeal.

8.6.

Where the Person fails to appear at the time and place scheduled for a hearing of
the appeal:
(a) the Person shall be deemed to have abandoned the appeal;
(b) the Screening Decision and the Administrative Penalty as it may have been
affected by the Screening Decision shall be deemed to be affirmed;
(c) the Screening Decision and the Administrative Penalty as it may have been
affected by the Screening Decision shall not be subject to review, including
review by any Court; and
(d) the Person shall pay to the City a Fee - Appeal No-Show.

8.7.

A Hearings Officer shall not make any decision respecting an appeal unless the
Hearings Officer has given each of the Person, the Director and the Officer who
gave the Penalty Notice an opportunity to be heard at the time and place
scheduled for the hearing of the appeal.

8.8.

Subject to subsections 8.3, 8.6 and 8.7, a Hearings Officer may
(a) extend the time to request an appeal; and may
(b) make any decision that the Screening Officer could have made pursuant to this
By-law.

8.9.

The decision of a Hearings Officer is final and not subject to review including
review by any Court.

Notice
9. Subject to subsection 10.1, any notice or document respecting this By-law may be given in
writing in any of the following ways and is effective:
9.1.

when a copy is placed on or affixed in any manner to a Person’s vehicle;

9.2.

when a copy is delivered to the Person to whom it is addressed;

9.3.

on the third (3rd) day after a copy is sent by registered mail or by regular lettermail to
the Person’s last known address;

9.4.

upon the conclusion of the transmission of a copy by facsimile transmission to the
Person’s last known facsimile transmission number; or

9.5.

upon the sending of the notice or document or a copy thereof by e-mail transmission
to the Person’s last known e-mail address.

10. For the purpose of section 9, a Person’s last known address, last known facsimile
transmission number and last known e-mail address are deemed to include those provided
by the Person pursuant to paragraphs 7.3(b) and 8.4(b).
10.1 Any notice or document respecting this By-law to be given to the City shall be in
writing, shall be given in any of the following ways and is effective:
(a)

when a copy is delivered to Service Oshawa during its regular business hours at its
reception are in the City’s Civic Administration Complex, 1st Floor, West Wing, 50
Centre Street South, Oshawa;

(b)

on the third (3rd) day after a copy is sent by registered mail or by regular lettermail
to “Administrative Penalties, City of Oshawa, 50 centre Street South, Oshawa,
Ontario, L1H 3Z7;

(c)

upon the conclusion of the transmission of a copy by facsimile transmission to (905)
436 5689; or
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(d)

upon the sending of the notice or document or a copy thereof by e-mail
transmission to “AMPappeals@oshawa.ca”; and

Financial Administration
11. No Officer who gives a Penalty Notice may accept payment of the Administrative Penalty
respecting that Penalty Notice.
12. An Administrative Penalty that is affirmed or reduced or in respect of which the time for
payment has been extended pursuant to this By-law is due and payable and constitutes a
debt to the City of each Person to whom or to which the Penalty Notice was given.
13. Where a Person has paid an Administrative Penalty or an administrative fee that is then
cancelled or reduced pursuant to this By-law, the City shall refund the amount cancelled or
reduced.
14. Where an Administrative Penalty or any administrative fees respecting that Administrative
Penalty are not paid within fifteen (15) days after the date that they become due and
payable, each Person to whom the Penalty Notice was given shall pay to the City a Fee Late Payment.
15. Where an Administrative Penalty or any administrative fees respecting that Administrative
Penalty are not paid within thirty (30) days after the date that they become due and payable,
each Person to whom the Penalty Notice was given shall pay to the City a Fee – MTO Plate
Denial.
Complaints and Comments
16. Complaints and comments respecting the administration of the City’s system of parking
administrative penalties may be given to the Director. The Director shall consider each such
complaint or comment in relation to the Director’s consideration of opportunities for
improvements to the City’s system of parking administrative penalties.
General Fees and Charges By-law Amendments
17. Schedule “A” to the General Fees and Charges By-law is amended by deleting the last four
rows under the heading, “LICENSING – ANNUAL FEE UNLESS OTHERWISE NOTED”
and by adding a new heading thereafter and eight (8) rows under that new heading as
follows:
Hearings and Administrative Penalty Systems
Each request of a Hearings Officer to review a licence denial or a
condition to a licence
Each request of a Hearings Officer for an exemption to the
Licensing By-law
Each search of the records of the Ministry of Transportation
Each failure to attend review of an administrative penalty by a
Screening Officer
Each failure to attend hearing before Hearings Officer
Each late payment of an administrative penalty (parking)
Each late payment of an administrative penalty (other than
parking)
Each notification to Registrar of Motor Vehicles for plate permit
denial

Fee
$250.00
$100.00
$10.00
$50.00
$100.00
$15.00
$25.00
$22.00

Traffic By-law Amendments
18. Subsection 4.18 of the Traffic By-law is amended by adding after each occurrence of the
phrase, “the clearing of snow from”, the phrase, “or the application of sand or salt to”.
19. Subsection 4.47 of the Traffic By-law is amended by deleting the phrase, “the fee shall be
paid”, and by substituting therefore the phrase, “no person shall PARK a VEHICLE or permit
a VEHICLE to be PARKED in the PARKING SPACE unless the fee has been paid”.
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20. Subsection 24.2 of the Traffic By-law is amended by deleting the first word, “Every”, and by
substituting therefore the phrase, “Subject to subsections 24.2.1 and 24.2.2, each”.
21. The Traffic By-law is amended by adding a new subsection 24.2.1 as follows:
“Designation re Administrative Penalties: Subsections 24.2.2, Schedule XXIV and
the parts of this By-law to which that Schedule relates are designated as parts of this
By-law to which the City’s system established by the City’s Parking Administrative
Penalty System By-law applies.”
22. The Traffic By-law is amended by adding a new subsection 24.2.2 as follows:
“Penalties Created: Each person who permits a VEHICLE to be PARKED,
STOPPED or STANDING contrary to a part of this By-law that is designated pursuant
to subsection 24.2.1 and each owner of that VEHICLE are, when given a Penalty
Notice in accordance with the City’s Parking Administrative Penalty System By-law,
liable to pay to the City an administrative penalty in the amount specified in Schedule
XXIV to this By-law, for each day or part of a day on which the contravention
continues.”
23. The Traffic By-law is amended by adding Schedule “A” to this By-law as Schedule XXIV to
the Traffic By-law.
General
24. The City’s City Manager may appoint as Screening Officers such individuals and on such
terms as the City Manager considers appropriate.
This By-law is effective on March 1, 2011.
25. It is Council’s opinion that the delegations in this By-law to the Director, to Hearings Officers
and to Screening Officers are of a minor nature. In forming this opinion, Council has had
regard to the number of people, the size of geographic area and the time period affected by
the exercise of each delegated power.
26. The short title of this By-law is the “Parking Administrative Penalty System By-law”.
By-law passed this thirty-first day of January, 2011.
Mayor
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Schedule “A” to By-law 24-2011
Schedule XXIV – Administrative Penalties
Section
4.2
4.3(a)
4.3(b)
4.3(c)
4.9
4.10
4.11
4.12
4.14
4.15
4.16
4.17
4.18
4.19
4.20
4.21
4.22
4.23
4.24
4.25
4.26
4.27
4.28
4.29
4.30
4.31
4.32
4.33
4.34
4.35(a)
4.35(b)
4.36
4.37(a)
4.37(b)
4.38
4.39
4.40
4.41
4.42
4.43
4.44
4.45
4.46
4.47
4.48
4.51
5.1
6.1
6.2
7.1
8.1
8.3
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Description of Offence
Parked at angle other than 90 degrees
Parked not completely within parking space
Occupy more than one parking space
Obstructing aisle
Parked with right wheels more than 15cm from curb
Parked with right wheels more than 15cm from roadway limit
Parked with left wheels more than 15cm from curb on one-way street
Parked with left wheels more than 15cm from roadway on one-way
street
Stopped on sidewalk
Stopped within intersection/crosswalk
Stopped within 10m of crosswalk
Stopped so as to interfere with traffic
Stopped so as to interfere with snow clearing or application of sand or
salt
Stopped so as to interfere with highway cleaning
Stopped alongside other stopped vehicle
Stopped on bridge/tunnel/underpass
Stopped on median
Stopped alongside excavation / obstruction so as to impede traffic
Stopped within 30m in advance of or 15m beyond pedestrian
crossover
Stopped where prohibited in school zone
Stopped within 30m in advance of or 15m beyond school crossing
Parked vending vehicle on a highway/parking lot/parkade without
consent
Parked on or over boulevard
Parked within 2m of driveway
Parked to obstruct driveway
Parked within 3m of fire hydrant
Parked within 10m of intersection
Parked to display vehicle for sale
Parked to grease/wash/repair vehicle
Parked 30m in advance or 15m beyond railway crossing
Parked within 4m of railway tracks
Parked to obstruct removal of other parked vehicle
Parked longer than 3 hours
Vehicle displaying disabled permit, parked longer than 24 hours
Parked between 3:00 a.m. and 6:00 a.m.
Parked on a temporarily closed highway
Parked within 6m of public entrance
Parked within 30m of fire hall
Parked adjacent to park/playground
Parked within 15m of dead end
Parked on narrow roadway
Parked commercial/heavy vehicle on highway
Parked at covered parking control device
Park longer than maximum permitted period
Depositing coin substitute in parking control device
Parked, Standing or Stopped Without Properly Displaying Permit
Stopped in a prohibited area (Schedule I)
Parked in a prohibited area (Schedule II)
Parked longer than posted time limit (Schedule III)
Standing in a prohibited area (Schedule IV)
Parked on private property without consent
Parked in a fire route

Penalty
$30.00
$30.00
$30.00
$30.00
$30.00
$30.00
$30.00
$30.00
$45.00
$45.00
$45.00
$60.00
$60.00
$45.00
$45.00
$45.00
$45.00
$45.00
$45.00
$60.00
$45.00
$30.00
$30.00
$30.00
$30.00
$30.00
$30.00
$30.00
$30.00
$30.00
$30.00
$30.00
$30.00
$30.00
$30.00
$30.00
$30.00
$30.00
$30.00
$30.00
$30.00
$60.00
$30.00
$30.00
$45.00
$15.00
$45.00
$30.00
$30.00
$45.00
$30.00
$100.00
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Section
8.4
9.4
9.6
10.2
11.1
12.1
12.2
12.3
21.2
21.3
21.5
23.3
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Description of Offence
Parked on municipal property without consent
Parked in parking lot without paying fee
Parked in parkade without paying fee
Parked in parking space without paying fee
Parked in loading zone
Parked/stopped in taxicab stand
Fail to stand taxicab in proper queuing order
Fail to stand taxicab in proper queuing order
Stopped in bus stop
Stand 18m in advance of or 30m beyond a bus stop
Stopped in a school bus loading zone
Parked in Accessible Person Parking Space

Penalty
$30.00
$20.00
$20.00
$20.00
$30.00
$30.00
$30.00
$30.00
$30.00
$30.00
$45.00
$300.00

